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�	 Political Action Committee

Schedule Of Responsibilities By Month

Month One
q 	 Read this Guideline – cover to cover.
q 	 Select one or more fundraising activities that you will conduct, such as a phon-a-thon. Confer 

with your state PAC chair for the best options.
q 	 Plan to attend the IFAPAC portion of the Association Leadership Conference or LSP (July or 

August).
q 	 Obtain IFAPAC records and materials from your predecessor.
q 	 Appoint a co-chair and committee members to assist you in your fundraising.
q 	 Encourage at least Ambassador Club contributions from your association leadership. It’s difficult 

to sell to the rest of the association members what the leadership hasn’t bought.
q 	 Set your fundraising goals for the number of contributors your association will have at the end of 

the year and the amount of money you’ll raise.  Use the Jack E. Bobo NAIFA Award of Excellence 
criteria as your minimum. (See the “Advocacy” section of the application)

q 	 Review and complete the Association Annual IFAPAC Plan. Ask your state chair to give you one.
q 	 Ask each association member for contributions. (When surveyed, most people who don’t contrib-

ute to IFAPAC say it’s because no one asked them!)

Months Two and Three
q 	 Review fundraising objectives and obtain materials necessary to accomplish them. What is your 

committee going to do to promote contributions to IFAPAC and to aid individual members in 
becoming more knowledgeable and involved in politics? What resources do you need?

q 	 Encourage your association’s leadership and its finance committee to budget an association con-
tribution of $3.00 or more per member for the NAIFAPAC administrative fund.

q 	 In an election year remind your committee that funds must be received in September to be used 
in the current campaigns. At the same time, you should let your association members know that 
IFAPAC can make good use of contributions whenever they are received. There is an urgent 
demand for debt-retirement funds immediately after an election. In fact, the election cycle is 
ongoing.

q 	 Review your association’s prospects for achieving the Advocacy criteria of the Jack E. Bobo 
NAIFA Award of Excellence.

q 	 Obtain a copy of the criteria for the IFAPAC Tribute to Excellence and Leadership Citation 
Awards and make sure your association is on track to receive them.

q 	 Ask for contributions. Ask for contributions. Ask for contributions!
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Months Four, Five and Six
q 	 Utilize available opportunities and events to accomplish your objectives. Elections in November 

make it easier to focus attention on the need to support IFAPAC and participate in political pro-
cesses. Monthly meetings, sales congresses, state “legislative days” and other meeting agendas 
should allow for promotion of your committee’s objectives.

q 	 Present programs and speakers intended to inform and motivate members regarding their 
involvement in politics and government. If you can’t get a speaker, show the 12-minute Mike 
Dunn “Straight Talk” DVD or the 13-minute Terry Headley “Advocacy and Your Bottom Line” 
DVD at an association meeting.

q 	 Reference your contributor list for people who have been contributing the same amount for 
years. Is it time for you to ask them to go to the next club level?

q 	 Ask for contributions. Ask for contributions. Ask for contributions!

Months Seven, Eight and Nine
q 	 Evaluate. Are you meeting your objectives? What is your participation percentage? Have pro-

grams and activities increased member involvement in IFAPAC?
q 	 Promote Ambassador Club level giving, especially among your association’s leadership.
q 	 Promote the automatic payment plan (bank draft) and ask people who contribute $8.50 a month 

to “round up” to $10. Do the same with the $17 a month contributors who could increase to $20 
or $25 a month.

q 	 Arrange for an elected official or a political party representative to speak at a meeting or attend 
a meeting as an association guest. Coordinate this meeting with your association’s APIC and 
Government Relations chairs.

q 	 Review the APIC contact lists (both state and federal). Are there legislative contacts on the list 
who are not current IFAPAC contributors? If so, ask them to contribute.

q 	 Obtain a list of lapsed donors from NAIFAPAC. Re-enrolling these members who dropped off 
over the years will help you achieve your fundraising goal.

q 	 Ask for contributions. Ask for contributions. Ask for contributions!

Months Ten, Eleven and Twelve
q 	 Has the association treasurer forwarded the amount budgeted for the IFAPAC administrative 

fund?  If not, contact your association’s treasurer and urge him/her to forward the funds.
q 	 Are you designated to continue as IFAPAC chair? If a successor has been selected, organize your 

records in such a way as to be helpful to the next chair and offer the incoming president your 
advice concerning the next chair.

q 	 List current IFAPAC contributors in your association’s publication to stimulate participation.
q 	 Ask for contributions. Ask for contributions. Ask for contributions!



What is IFAPAC and how does it 
carry out its mission?
IFAPAC is an acronym that stands for 
Insurance and Financial Advisors Political 
Action Committee — a title which represents, 
collectively, the political candidate contribution 
system of the local, state and national asso-
ciations. NAIFA created the Political Action 
Committee in 1966 as an ad hoc committee of 
the association to support federal candidates. 
State associations began forming their own 
PACs in 1970 to contribute to candidates for 
state office. Officially, NAIFA’s federal candi-
date PAC is known as The National Association 
of Insurance and Financial Advisors Political 
Action Committee (NAIFAPAC). 

IFAPAC exists for one reason: to support the 
campaigns of state and federal candidates for 
elective office who understand issues important 
to insurance agents and financial advisors. It’s 
important that you communicate this simple, 
yet vitally important, message to your mem-
bers. Many don’t know what IFAPAC does or 
are under false impressions. The better your 
members understand IFAPAC, the more likely 
they are to contribute.

Why we have IFAPAC is equally straight for-
ward. The NAIFA Bylaws assign the Political 
Action Committee this mission: The Committee 
on Political Action shall advance the legislative 
and regulatory interests of NAIFA on all levels 
of government and preserve a favorable gov-
ernmental climate to promote the best interests 
of consumers of insurance and closely related 
financial products and services, through the 
financial support of selected candidates for 
public office.

The PAC is known in the law as a “separate, 
segregated fund” of NAIFA. That’s a formal way 
of saying it’s the political action fund of NAIFA 
into which individual insurance agents and 
financial advisors contribute money to be used 
for political action purposes for supporting can-
didates and political parties. It also means that 
the money in this fund may not be commingled 
with other association monies.

Laws governing federal, and most state, elec-
tions prevent member associations from con-
tributing to candidates and campaign commit-
tees from general dues money. But these same 
laws permit NAIFA and other organizations to 
sponsor a PAC through which individuals may 
make such contributions in concert with their 
colleagues and business associates. IFAPAC is a 
vehicle for directing contributions to candidates 
deemed to be responsive to the needs and inter-
ests of those who buy, sell and own insurance.

In each election beginning with 1966, 
NAIFAPAC has contributed substantially to 
thousands of federal office campaigns. In addi-
tion, each state association of insurance agents 
and financial advisors (including the District 
of Columbia) has formed its own PAC. All 
contributions to IFAPAC are divided between 
NAIFAPAC and the PAC in the state the con-
tributor pays his or her dues.

By participating in the process through which 
candidates become officeholders, agents and 
advisors have earned the right to be heard and 
heeded on legislative issues at the national and 
state levels of government. The lawmakers have 
learned more about us and we have learned 
more about them. One significant result is that 
there is a greater understanding by both groups 
of the facts of insurance.

�	 Political Action Committee
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A word of caution should be sounded, how-
ever, to those (such as local IFAPAC chairs) 
who are working to encourage participation in 
IFAPAC and to increase member understanding 
of the political system—the legislative activities 
of the associations should not be related direct-
ly to the political contributions made by the 
PACs. The federal and state legislative commit-
tees of the local, state and national associations 
have full responsibility for the lobbying pro-
grams. The Political Action Committees have 
full responsibility for contributions to candi-
dates. The distinction should be maintained 
and explained. Different laws and regulations 
govern lobbyists.

Political Action Committee	 �

Organization

How has NAIFA organized the PAC?
NAIFAPAC is a multi-candidate political action 
committee operating within the framework 
of the Federal Election Campaign Act. It is 
organized as a subcommittee of the NAIFA 
Law & Government Relations Committee. 
The subcommittee consists of a Chair, a First 
Vice Chair, six Regional Vice Chairs and six 
Assistant Regional Vice Chairs. The Chair and 
First Vice Chair are named to one-year terms. 
The Regional Vice Chairs are appointed to two-
year, staggered terms. The NAIFA Treasurer is 
also treasurer of NAIFAPAC.

Decisions to contribute to candidates for 
federal office are made by the NAIFAPAC 
Candidate Selection Group. This group consists 
of the NAIFA Law & Government Relations 
Committee Chair, the PAC Chair and First Vice 
Chair; the chair of the NAIFA Advisors Political 
Involvement Committee; and six other insur-
ance agents and financial advisors appointed by 

the NAIFA Executive Committee. The group 
has final authority over disbursements to fed-
eral election campaigns. Each state association 
PAC has a similar procedure for contributions 
in state races.

The six Regional Vice Chairs and Assistant 
Regional Vice Chairs are responsible for main-
taining close and continuous contact with the 
state association IFAPAC organizations in their 
assigned regions. Their principal mission is to 
supervise, encourage and amplify the fund-rais-
ing activities in each of their states. 

The states are organized by region: 
Central
Illinois, Indiana, Kentucky, Michigan, Ohio, 
West Virginia, Wisconsin. 

Northeastern
Connecticut, Delaware, Maine, Massachusetts, 
New Hampshire, New Jersey, New York, 



Pennsylvania, Rhode Island, Vermont. 

North Central
Colorado, Iowa, Minnesota, Montana, 
Nebraska, North Dakota, South Dakota, 
Wyoming. 

Southeastern
Alabama, District of Columbia, Florida, 
Georgia, Maryland, Mississippi, North Carolina, 
South Carolina, Tennessee, Virginia. 

Southwestern
Arkansas, Kansas, Louisiana, Missouri, New 
Mexico, Oklahoma, Texas. 

Western
Alaska, Arizona, California, Hawaii, Idaho, 
Nevada, Oregon, Utah, Washington. 

Is there a relationship between 
the national and state associa-
tion committees?

NAIFAPAC and the state association IFAPACs 
are the creations of their respective associations 
and they operate independently of each other. 
They cooperate in fund raising and recordkeep-
ing, for reasons of convenience and economy. 
However, each IFAPAC has separate responsi-
bility for deciding how to spend its funds.

State association IFAPACs may contribute only 
to candidates for state office. This exempts 
them from complying with the Federal Election 
Campaign Act and its burdensome accounting 
and reporting procedures.

The NAIFAPAC staff maintains a record of each 
contribution and makes a monthly accounting 
to the state IFAPACs, in addition to its regular 
reports to the Federal Election Commission. 
Contributions to IFAPAC should be sent to the 
bank lockbox. The address for IFAPAC contri-
butions is: IFAPAC, PO Box 759063, Baltimore, 

MD  21275-9063.

State IFAPAC leaders and contributors are 
encouraged to provide NAIFAPAC with 
information about, and recommendations for 
support to, campaigns for the U.S. House of 
Representatives and the U.S. Senate in their 
state. Local member interest in a candidate is 
considered carefully by the Candidate Selection 
Group. State and local association IFAPAC 
chairs and contributors are asked to use the 
Candidate Questionnaire when requesting sup-
port for a federal candidate.
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What should be the primary focus 
of the local association IFAPAC 
chair?
Your responsibilities as a local IFAPAC Chair 
are described briefly in your local association 
bylaws. But the bylaws won’t tell you much 
about how to do the job. For that, keep read-
ing, and confer frequently with your state asso-
ciation IFAPAC chair.

Primarily, your duties are to encourage vol-
untary contributions from your local associa-
tion members to IFAPAC. Secondarily, and, 
in conjunction with your association political 
involvement chair, you help motivate insurance 
agents and financial advisors to become better 
informed and more active in politics.

Encouraging contributions is essentially a sales 
process. Fortunately, agents and advisors need 
not be told how to sell. Use the technique 
which works best for you. Refer to the section 
of this guideline entitled “Why do we need a 
PAC?” if a review of IFAPAC’s purpose would 
be helpful.

Association leaders believe that insurance agents 
and financial advisors will be effective politi-
cally in direct proportion to their knowledge 
and interest. Association leaders encourage 
members to study political issues and candidates 
in all elections, and to actively support political 
parties and the campaigns of candidates who 
are considered most likely to be responsive to 
the interests and needs of the insuring public. 
Association leaders also encourage insurance 
agents and financial advisors to seek elective 
office at all levels of government.

As local IFAPAC Chair, you are the most 
important element in the promotion program. 
Mailings from national and state offices, refer-
ences to IFAPAC by association speakers and 
articles in publications are helpful. But there 
also must be local association members ask-
ing other members to contribute to IFAPAC. 
That’s the final, essential job which won’t be 
done unless you see that it is done. Lastly, 
you should continually report your fundrais-
ing activities to your state chair. You should 
also share your successful programs and any 
concerns or problems you may be having with 
your state chair.

How are PAC funds handled?

NAIFAPAC must, and each state should, set 
up separate accounts for political action funds 
(from which contributions are made to candi-
date). Such funds should not be intermingled 
with general association funds. NAIFAPAC also 
has a separate account to pay administrative 
expenses of the PAC, and many state associa-
tions do as well. State association executives and 
treasurers are strongly encouraged to familiarize 
themselves with their state’s campaign finance 
laws and contribution reporting requirements.

The political action fund must consist entirely 
of contributions by individuals who are citizens 
of the United States. Most will be practitioners 
in the insurance field and the financial advising 
field. Contributors are invited to express their 
views on individual candidates to their local 
and state IFAPAC chairs for appropriate con-
sideration.

Although individual contributors are gener-
ally considered active for 12 months after the 

Political Action Committee	 �
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date of their last contributions, contributions 
must be credited in the calendar year they 
are received, in compliance with the Federal 
Election Campaign Act. Some state IFAPACs, 
however, keep separate internal records for 
their own purposes to coincide with the fiscal 
or association year.

Contributions are recognized in the following 
categories: 
•	 Investor. .  .  .  .  .  .  .  .  .  .  .  . $50-$99
•	 Century. .  .  .  .  .  .  .  .  .  .  .  . $100-$199
•	 Ambassador . .  .  .  .  .  .  .  . $200-$299
•	 Statesman . .  .  .  .  .  .  .  .  .  . $300-$499
•	 Envoy . .  .  .  .  .  .  .  .  .  .  .  .  . $500-$999
•	 Diplomat. .  .  .  .  .  .  .  .  .  .  . $1,000-$2,499
•	 Emissary . .  .  .  .  .  .  .  .  .  .  . $2,500-$4,999
•	 Capitol . .  .  .  .  .  .  .  .  .  .  .  . $5,000

Investor, Century, Ambassador, Statesman, 
Envoy, Diplomat, Emissary and Capitol ranks 
may be obtained through one payment via check 
per year, by monthly bank drafts from personal 
checking accounts, by personal Visa, American 
Express and MasterCard credit card payments, 
or by quarterly or semi-annual payments.

The administrative fund may consist of contri-
butions by state and local associations and other 
components of the NAIFA federation (such as 
AALU, GAMA and AHIA) and by individuals 
who direct their money to this fund. No political 
action expenditures are made from this fund.

The state and local association IFAPAC chairs 
should have as one of their principal objectives 
a regular, sizable contribution from the local 
and state associations to the administrative 
fund. Federal and state laws specifically permit 
a sponsoring organization, such as NAIFA and 
its affiliated state and local associations, to pay 
the necessary expenses of administering a PAC.

The National IFAPAC Subcommittee recom-
mends a formula of $3.00 per member. This 
is most often in the form of a line item in 
the association budget. Experience indicates 
that this kind of contribution must be sought 
actively since there are so many demands for 
association funds. The IFAPAC chairs should 
reach an understanding on this each year with 
the incoming officers of the associations. Best of 
all, administrative contributions count towards 
your fundraising goal and toward the annual 
Jack E. Bobo NAIFA Award of Excellence and 
the IFAPAC Recognition Program.

Support for both administrative and political 
funds is essential for a successful program. The 
national and state IFAPACs have no resources 
other than voluntary contributions from indi-
viduals and affiliated associations.
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IFAPAC Q & A

Here are some of the most frequently asked 
questions about IFAPAC and the answers.

Q. Does IFAPAC accept credit cards?
A. Yes, IFAPAC accepts Visa, American Express 
and MasterCard. (Personal credit cards only, 
please.)

Q. If I sign up for the bank draft, when am I 
considered a contributor?
A. You are considered a contributor as soon as 
your first monthly draft is drawn.

Q. What is the bank draft schedule?
A. Drafts are drawn on or about the 10th of 
every month. It generally takes 1-2	
business days to reach your account for with-
drawal.

Q. How can I get a report listing my associa-
tion’s contributors?
A. Reports are mailed or emailed every month 
to the state IFAPAC chair and the state associa-
tion executive. However, customized reports 
can be requested anytime by calling NAIFA at 
703/770-8100 and asking for the NAIFAPAC 
office.

Q. How do I stop drafts and/or change checking 
accounts on which they are drawn?
A. Write the NAIFAPAC office at 2901 Telestar 
Court, Falls Church, VA 22042, or phone 
703/770-8100 and ask for the NAIFAPAC office 
or send a fax to 703/770-8151.

Q. If I want to support a particular candidate, 
can I direct my IFAPAC check to him or her?
A. No. Direct “earmarking” of individual 
checks is not possible. However, you are 
encouraged to let IFAPAC know which candi-
dates you would like to see supported and why.

Q. How can I let IFAPAC know my preferences 
among the candidates?
A. Please contact your IFAPAC state chair. Or, 
if you prefer, write or call the national IFAPAC 
chair or the NAIFAPAC headquarters staff. 
They will insure that the Candidate Selection 
Group is aware of your recommendations. If 
writing a request, please use the Candidate 
Questionnaire.

Q. Is my contribution to IFAPAC deductible on 
my federal income tax return?
A. No. Congress eliminated the tax deduction 
for individual contributions to all political con-
tests and organizations.

Q. Can IFAPAC charge monthly payments on 
my Visa, American Express and MasterCard?
A. No. Contributions via credit card can only 
be handled on a one-time only basis. However, 
bank draft enrollees can contribute monthly 
using their personal checking account.

Q. Is there any need to contribute to IFAPAC in 
years when there are no federal elections?
A. Absolutely. The candidate evaluation pro-
cess goes on all the time. IFAPAC needs the 
resources to make contributions when the 
candidates need them most. IFAPAC and many 
other PACs make debt retirement contributions 
following elections, creating a need for funds 
during that period. Also, a number of state 
elections are held in the odd-numbered years, 
and these state association IFAPAC commit-
tees make most of their candidate contributions 
then.

Q. Who can contribute to IFAPAC?
A. Any U.S. citizen can contribute to IFAPAC, 
however, only members of NAIFA may be 
solicited to do so. Contributions to the politi-
cal fund must be personal, not corporate. 
Contributions must be voluntary.

Political Action Committee	 �



Why do we need a PAC?
Citizens and organizations should inform elect-
ed officials of the probable impact of their leg-
islative decisions. There is a need not only for 
individual involvement in government, but for 
organized involvement as well. To participate 
successfully in governmental processes, howev-
er, NAIFA and the state associations must meet 
certain objectives. Among them is supporting 
candidate campaigns.

Running for political office costs money. The 
cost is increasing rapidly and steadily. It costs 
money to become known to voters and to 
identify and debate issues. It costs money to 
purchase advertising in the media, to mail lit-
erature, to travel about the state or district, to 
pay for polling, and so on through a long list of 
necessary expenditures.

There are two major ways in which organiza-
tions can support the political process and those 
seeking office. The first is to make available 
expertise and perspective unique to their indus-
try. The second is to provide funds to the cam-
paigns of candidates deemed worthy of support.

Individuals have three critical opportunities for 
participation in the selection and subsequent 
election of candidates. The first is contributing 
funds through Political Action Committees rep-
resenting their interests. The other two oppor-
tunities — our vote and our personal involve-
ment in campaigns — usually are exercised 
only after a candidate becomes visible enough 
to attract our interest and support.

The role of an industry PAC, such as IFAPAC, 
has become increasingly important in recent 
years because of revisions in federal (and some 
state) laws governing campaign financing. It is 
important to emphasize that Political Action 

Committees are required by law to make full 
public disclosure of receipts and expenditures. 
NAIFAPAC must make a complete record of 
contributors giving $25 or more per year, and 
must report detailed information to the Federal 
Election Commission on all contributions of 
more than $200 per year. In addition, a PAC 
must report every contribution it makes to a 
candidate for federal office. All PACs are lim-
ited to a maximum contribution of $5,000 to 
any candidate in any election. (Primary, general 
and run off elections are considered separate in 
application of this requirement.)

Although some candidates have a policy of 
accepting no contributions from PACs, the 
great majority of those seeking office are quite 
happy to accept help from NAIFAPAC. Two 
reasons for this are the reputation of the asso-
ciation which NAIFAPAC represents, and the 
fact that its activities always have been con-
ducted as the law and regulations prescribe.

Your PAC is one of the most widely recognized 
and respected organizations of its kind in the 
nation. The number and frequency of requests 
to NAIFAPAC for help, from candidates and 
political parties, attests to this.

PACs are mechanisms for countering forces 
which might otherwise insulate us from the 
political process. PACs encourage individual 
involvement. They link responsible individu-
als to legislators within a specific business 
community or profession. Each individual and 
each industry has an opportunity and, indeed, 
a responsibility to participate in the American 
political system by supporting candidates who 
will consider fairly the issues affecting them.
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Resources
IFAPAC Supply Order Form
Name________________________________________________ Phone__________________________
Company_ ___________________________________________ Today’s Date_ ___________________
Address______________________________________________ Date Needed_ ___________________

Item. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                               Quantity	 Unit Price*

Brochures 
Political Action: Why NAIFA Does It (P1A) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 $.08
PACs: Answering the Critics (P2) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .14
Double Your IFAPAC Investment (P42) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .14

Promotional
“I Gave. Did You?” 1 1/2” Sticker (P14) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .02
“Another Officer For IFAPAC” 1 1/2” Button (P15). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .24
Vinyl Banner 4’ x 2’ (P-BAN2). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 34.00
Investor Lapel Pins (P33-A). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .50
Bank Draft Upgrade Only form (P45) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .02
“Questions & Answers” Flyer (P43) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .02
“Why Should I Give” Flyer (P44). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .02
“I Back IFAPAC” Flashing Necklace (P49) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 2.34

Administrative
Membership Enrollment Envelopes (for Bank Draft,MasterCard, 	
  American Express, VISA & Personal Checks) (P16). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .14 
Local IFAPAC Chair Starter Kit (P-LCS). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 Free
Phon-a-thon Kit (P27) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 1.60

Vertical Badge Ribbons (1” x 4”)
Investor (P-CR). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .38
Century (P20). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .38
Ambassador (P21). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .38
Statesman (P30) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .38
Envoy (P25) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .38
Diplomat (P26). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .38
Emissary (P36). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .38
Capitol (P37) . .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .38
2500 Club (P40). .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . ________	 .38

*All costs shared by the National and the State IFAPAC. Local associations will not be charged for supplies. Please do not 
send a payment with your order.

Mail to:  

NAIFAPAC, 2901 Telestar Court, Falls Church, VA 22042  

703/770-8161 (PHONE) • 703/770-8151 (fax)
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Sample Training Workshop Outline

I. 	 Introductions
	 A. 	 Introduce yourself. Include:
	 	 1. 	 Address, phone and fax numbers, and email address;
	 	 2. 	 Local association to which you belong;
	 	 3. 	 IFAPAC experience in the association;
	 	 4. 	 �Other information you want to share, including your own personal sto-

ries about your political involvement and why you are excited about your 
appointment.

	 B. 	 Have the participants introduce themselves. Have them share their:
	 	 1. 	 Local association;
	 	 2. 	 Years as IFAPAC chair;
	 	 3. 	 Goals for this year.

II. 	 Agenda
	 A. 	 Distribute the agenda. Point out what you intend the workshop to accomplish.
	 B. 	 Provide the NAIFAPAC phone number: 703/770-8100.
	 C. 	 Ask each participant to take notes.

III. Purpose of IFAPAC
	 A. 	 �IFAPAC is the political action fund of NAIFA into which insurance agents and finan-

cial advisors make personal contributions. This money is used for political action 
purposes, such as supporting candidates, committees and political parties.

	 B. 	 �Discuss the purpose of IFAPAC and make sure everyone has a clear understanding of 
the laws governing federal and state PACs.

	 	 1. 	 �NAIFA and member associations can’t contribute to candidates with general 
dues money. Political contributions are made by the PACs. 

	 	 2. 	 �The state associations have full responsibility for the state IFAPACs.
	 	 3. 	 �IFAPAC allows individual insurance agents and financial advisors to make 

contributions in concert with their colleagues and business associates.
	 	 4. 	 �IFAPAC can never accept corporate checks into its political fund. All checks 

from state and local associations, however, can be and are credited to an 
administrative fund.

	 	 5. 	 �Contributions in the name of another person are prohibited.
	 C. 	 �Discuss the relationship between the national and state IFAPACs.
	 	 1. 	 �Each state has a PAC which cooperates with the National IFAPAC to raise 

funds from members.
	 	 2. 	 �All contributions are divided between NAIFAPAC and the state IFAPACs.
	 	 3. 	 �NAIFAPAC contributes to candidates for federal office. The state PACs con-

tribute to candidates for state office only.
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IV. 	 Major Responsibilities (Review the Schedule of Responsibilities by Month)
	 A. 	 �Discuss fundraising, encouraging participation in IFAPAC, and motivating agents and 

advisors to become better informed and more politically active.
	 	 1. 	 �Discuss methods for fundraising, special fundraising programs. Have every-

one share a successful money raising idea.
	 	 2. 	 �Talk about the reasons for having a PAC and educating the membership 

about it.
	 	 3. 	 Remind them that political contributions are not tax deductible.
	 	 4. 	 �Encourage the monthly bank draft when soliciting contributions. This is the 

easiest payment method for the chair, contributor and IFAPAC.
	 B. 	 �Provide advice and information to the state and national IFAPAC candidate selection 

entities on political races and developments in their areas.

V. 	 �Organization	
(Develop a plan of action to reach EVERY member of the association, even those who don’t 
come to meetings. How is your committee going to raise money?)

	 A. 	 �Identify and target groups of potential IFAPAC contributors:
	 	 1. 	 Association officers and board of directors;
	 	 2. 	 MDRT members who are members of a local association;
	 	 3. 	 AALU members who are members of a local association;
	 	 4. 	 GAMA members who are members of a local association;
	 	 5. 	 CLU members who are members of a local association;
	 	 6. 	 AHIA members;
	 	 7. 	 APIC contacts;
	 	 8. 	 All other members of NAIFA.
	 B. 	 �Publish articles about IFAPAC and its supporters in association newsletters and pub-

lications. Publicity encourages others to contribute.
	 C. 	 �At each monthly association meeting call attention to the importance of IFAPAC. 

Express the need for support. Have a different contributor each month tell why he 
or she contributes. Borrow the “Straight Talk” (Mike Dunn) or “Advocacy at Work” 
(Terry Headley) video and show it at a meeting.

	 D. 	 �Convince your association to contribute to the IFAPAC administrative fund through 
a direct contribution of $3 per member per year from its treasury.

	 E. 	 Plan two phon-a-thons per local association to call lapsed contributors and new 	 	
	 members.

VI. 	 Goals and Plans
	 A. 	 Explain how the local IFAPAC Chair contributes to the state’s goal.
	 B. 	 Share the goals of the state and national committees.
	 C. 	 Review and distribute the Annual Plans.
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VII. 	 Sources of Assistance
	 A. 	 National IFAPAC
	 	 1. 	 Articles;
	 	 2. 	 Promotional materials;
	 	 3. 	 National IFAPAC Regional Vice Chair and Assistant Regional Vice Chair;
	 	 4. 	 Various reports;
	 	 5. 	 Sample solicitation letters.
	 B. 	 State IFAPAC Chair.
	 C. 	 Local and State Associations.

VIII 	 �Discussion 	
Encourage participants to ask questions about the material covered. Ask veteran chairs in the 
group to share their insights with recently appointed chairs.

IX. 	 �Closing	
Collect completed Annual Plans. Review everyone’s commitment to IFAPAC and each of the 
contribution and contributor goals. Thank them for taking the time to advance their associa-
tion’s stature.
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Code of Ethics
Preamble:
Those engaged in offering insurance and other related financial services occupy the unique position 
of liaison between the purchasers and the suppliers of insurance and closely related financial prod-
ucts. Inherent in this role is the combination of professional duty to the client and to the company, 
as well. Ethical balance is required to avoid any conflict between these two obligations. 

Therefore,

I Believe It To Be My Responsibility
•	 �To hold my profession in high esteem and strive to enhance its prestige.
•	 �To fulfill the needs of my clients to the best of my ability.
•	 �To maintain my clients’ confidences.
•	 �To render exemplary service to my clients and their beneficiaries.
•	 �To adhere to professional standards of conduct in helping my clients to protect insurable obliga-

tions and attain their financial security objectives.
•	 �To present accurately and honestly all facts essential to my clients’ decisions.
•	 �To perfect my skills and increase my knowledge through continuing education.
•	 �To conduct my business in such a way that my example might help raise the professional stan-

dards of those in my profession.
•	 �To keep informed with respect to applicable laws and regulations and to observe them in the 

practice of my profession.
•	 �To cooperate with others whose services are constructively related to meeting the needs of my 

clients.

Adopted April, 1986 — NAIFA Board of Trustees
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